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Child Safeguarding Policy for
Grace Baptist Church, Gurney Road, Stratford.
	
Introduction
This statement has been produced in recognition of the importance of safeguarding the welfare of the children and young people participating in the events and activities organised by the church. Parents trust us to care for their children, and it is important that we honour that trust.
It is intended to ensure that everyone involved in the youth or children’s work of the church is aware of the issues of child safeguarding. They should also understand the procedures of the church to safeguard all those involved in these activities, including all the members of the church. We shall try to ensure that these policies and procedures are accessible, and easy to understand and implement.
This policy has been updated based on the latest guidance from Keeping Children Safe in Education 2024 and Department for Education non-statutory guidance for Out of School Settings 2022. Any further updates that come from the 2025 version of Keeping Children Safe in Education will be added as appropriate.

As part of our service within our community and as part of the society in which we operate, Grace Baptist Church wants to be working with children, actively promoting the care and development of the children, especially in matters spiritual. This is supplementary to the primary place of responsibility for the child given to the family in the Bible. 
In today's society the protection of children has been given a high public profile, as enshrined in the Children Act 1989 updated 2004 and Articles from the UN convention on the Rights of the Child 1989. We, therefore, in today's culture, while putting the scriptures into practice, seek to assure parents that their children, taking part in church activities, are in a safe and thriving environment.

According to Working Together to Safeguard Children 2024, no one person or organisation can have a full picture of what is going on. It is important therefore that anyone who sees something in relation to child safety says something about it.

We will not discriminate against any child on the basis of their age, colour or culture. We operate a zero tolerance policy on racism and discrimination.

We seek to safeguard all those involved in the activities of the Church, whatever their age. It is the responsibility of each one of us to prevent the physical, sexual, or emotional abuse of children, young people, and other vulnerable people.

We will be proactive in preventing child abuse, all allegations will be dealt with. The DSL will cooperate fully with the Charity Commissioner, and all statutory agencies in this regard.

We will  fully support any child/young person who discloses abuse.

In the event that the church is asked to  cooperate in a child death review, full and immediate cooperation will be given.



It is the duty of everyone working with children and young people to prevent abuse and report any abuse discovered or suspected to the DSL or Deputy DSL

We shall endeavour to implement all procedures in a consistent and equitable manner and to keep up to date with national developments relating to the care and protection of children and young people.

We shall encourage parents/carers to be involved in the church and to have access to all guidelines and procedures if requested. 

All Sunday school teachers/ youth leaders and church leaders will be given regular safeguarding training.

All individuals who work with children in the church will be DBS checked.

No photos or videos of children will be placed on the website or put up in the church premises. Should parents/guardians grant permission we will arrange for pictures/videos to be taken of special occasions for example outings and given to the parents/guardians. Should any parent/guardian not wish for their child to be photographed/videoed either by themselves or with other; we will either not take any videos/photographs or photograph/video their children separately. Photographs should be taken using a designated church camera, and not a personal mobile phone. Photography and video permission will be included in the registration form.





























Background
Child abuse is a difficult and emotive area and presents many challenges. Children are easily involved in accidents; this document should help you to be aware whether you should be concerned about the frequency or nature of injuries. Information about the signs of abuse will be given so that awareness will develop about the areas of possible concern.
Remember:  'It is not your responsibility to decide if abuse is occurring; it is your responsibility to act on any concerns you have and to express them to the appropriate person.' 

‘The worst thing you can do is to do nothing’

What is Child Abuse?
The term 'child abuse' is used to describe ways in which a child (someone under the age of 18) is harmed by someone in a position of power. Children can also be abused by their peers. Abuse can happen anywhere, but research shows that children are most commonly hurt by those they know and trust. There are a number of ways in which children can be harmed.

· Physical abuse ‑ including burning, biting, administering poisonous substances, suffocating/drowning, excessive force. It also includes fabricating or inducing illness (Munchausen’s by proxy). Bullying usually falls into this category. If a child cannot give a satisfactory explanation of their injury, then you should report your suspicions.

· Neglect – a persistent failure to meet basic essential needs of a child, or if a child is left unsupervised at a young age. Some cases of neglect may be due to a family struggling, in which case they will need support.


· Emotional abuse ‑ children harmed by constant lack of love and affection, or threats, verbal attacks, taunting or shouting. Ridiculing and ignoring are also forms of abuse. Exposure to domestic abuse or drug taking.
· Sexual abuse ‑ involvement of children or young people in sexual activity that they do not fully comprehend. This can be physically or through being made to participate in the making of child sexual abuse images. Children may not understand they have been abused. 

· Child Sexual Exploitation- this is where a child is given gifts, money, drugs etc. in return for sexual favours. Victims are often tricked into believing the relationship is consensual (remember under 16 year olds are unable to give consent) . It can happen in person or online.

· FGM- female genital mutilation also known as cutting. It is a form of child abuse  and is a criminal offence. It is done for ‘perceived benefits including preservation of virginity, marriage,  cleanliness and passage into womanhood. It is illegal under the FGM Act 2003 and also the Serious Crime Act 2015. 


· Forced marriage- In the UK hundreds of people especially girls and women some of whom are as young as 9 are forced into marriage either in the UK or overseas. Children who are being forced into marriage, are at significant risk of harm.
 
· Forcing someone into marriage was made illegal by the Anti-Social Behaviour, Crime and Policing Act, and is punishable by 7 years in prison.

· The Marriage and Civil Partnership Minimum Age act of 2022 raised the legal age of marriage to 18 and made it an offence to do anything to get a child married before 18 whether or not coercion was used.

· There are various ways to detect if a child is being forced into marriage, for example: restrictions such as not being able to complete education, a child going missing, showing concern over an upcoming family holiday or disclosing that they fear being taken abroad.
· Children will be trafficked for the ceremony, and refusing to go through with it has led to so-called ‘honour-killings.’
· Victims of forced marriage will have different needs depending on whether they are about to be forced or are already in a forced marriage.
· If there is a suspicion or an allegation of forced marriage, there may only be one chance to speak to the victim.

· The child should be seen immediately in a secure and private place. This would mean using a room with a door that has a window and having someone posted outside. The child should be seen on their own and the limits of confidentiality explained.
· The response needs to be tailored according to whether the child is about to be forced or has been forced.
· Get as much information as possible: details of the plan and a traceable overseas address.
· Encourage or help the child to complete a risk assessment.
· Create an emergency safety plan with the child. This could include packing a case of clothes, having their passport , details of the British consulate in the country they are going too, a travel adaptor, phone and a code word that can be used to determine that you are speaking to the victim.

· Explain all the options to the child (starting with the fact that forced marriage is illegal in the UK) and recognise and respect the child's wishes. If the child does not want local authority children's social care to intervene, the DSL will need to consider whether the child's wishes should be respected or whether the child's safety requires that further action be taken. This requires the DSL to make an assessment of the risk of harm facing the child.
A discreet means of future contact should be planned.

· DO NOT UNDER ANY CIRCUMSTANCES: approach or inform the family, minimise the potential risk of harm or attempt to mediate as this can result in the child being taken abroad.
· Remember you may only have one chance to intervene.

· Do not use the family as interpreters.

· If the child is perceived to be at risk of harm, the DSL will make a referral to children’s social services. If the risk is acute, the police child abuse investigation team will need to be contacted.

· A forced marriage protection order can be put in place for anyone who is being forced into marriage. Disobeying a forced marriage protection order is punishable by 5 years in prison.

· The Forced Marriage Protection Unit provides advice and support to victims, professionals and those at risk. 

· All discussions and results need to be recorded.

· Domestic Abuse- In 2021 the government passed the Domestic Abuse Act. Under this legislation, children are considered victims of domestic abuse if they see, hear, or experience the effects of it. 

· Criminal exploitation and gangs- Where children are coerced and manipulated into committing crimes. Gang membership can be linked to illegal activity including trafficking, drug dealing and violent crime. County lines refers to urban gangs using children to move drugs. Cuckooing is when the home of a drug user or vulnerable person is taken over by a gang. Children in these situations are vulnerable to neglect and abuse.

· Grooming- When a person builds a relationship with a child to abuse, manipulate and exploit them. It can happen in person or online. Children who are groomed online can be tricked into believing they are talking to a peer.
· Peer on peer abuse- Where children are abused by their peers.

· Bullying and cyberbullying-  behaviour such as name calling, damaging belongings, spreading rumours and hitting. It normally happens over a period of time. Bullying that takes place online is called cyberbullying.

· Electronic  images-  the downloading, keeping or distributing of indecent images of minors is a criminal offence. Children will have been abused in the making of these images.

· Radicalisation- where children are groomed into supporting extremist ideologies usually online.

· Witchcraft abuse- is where a child is abused because it is believed they are a witch or a sorcerer. In such cases it is believed that the child is controlled by black magic, kindoki, ndoki, the evil eye, djinns, voodoo and obeah. A child may suffer significant harm when an attempt is made to exorcize them. The abuser may think they are helping to deliver the child from evil spirits.

· There are situations that may make a child more susceptible to this type of abuse. For example there is a belief within the family in evil spirits and that the child could infect others, a child being othered because of bedwetting, nightmares, physical or learning disabilities. According to the London Safeguarding Children Procedures this has included children with learning disabilities, deafness, autism and epiliepsy.

· Other situations may include a change in family structure, for example new or multiple partners.




How might we recognise this abuse?

·  Changes in behaviour, particularly where a child withdraws, becomes clinging, or has sudden outbursts of anger.
·  Nervousness/watchfulness.
·  Sudden under‑achievement or lack of concentration.
·  Changed or inappropriate relationships with peers and/or adults.
·  Difficulties making friends.
·  Attention seeking behaviour.
·  Persistent tiredness.
·  Running away/stealing/lying.
·  Any injuries not consistent with the explanation given for them, or where differing explanations have been received.
·  Injuries which occur to the body in places which are not normally exposed to falls, rough games, etc.
·  Injuries and illnesses which have not received medical attention.
·  Instances where children are kept away from the group or school inappropriately.
·  Reluctance to change for, or participate in, games or swimming.
· Any signs of neglect, undernourishment, or inadequate care.
· Any allegations made, or description given, by a child concerning sexual abuse.
· A child with excessive preoccupation with sexual matters, and detailed knowledge of adult sexual behaviour.
· Sexual activity through words, play or drawing.
· A child who is sexually provocative or seductive with adults  
· Inappropriate bed sharing arrangements at home.
· Severe sleep disturbances with fears, phobias, vivid dreams, or nightmares, sometimes with overt or veiled sexual connotation.
· Unexplained gifts or substantial amounts of money. These can also be online gifts such as £20 worth of FIFA points or other online game items.
· Self-harming
· Carrying weapons or owning a dangerous breed of dog.
· Covering injuries with clothing (long sleeves, scarves) even in summer.
· A child talks about “becoming a woman,” “rite of passage” (FGM). A child may also mention that they are going on a “special holiday” and are going to receive lots of gifts. This can either be in the UK or abroad.
· Difficulty walking, sitting or standing (FGM)
· Talks about being pulled out of school and kept at home while not getting an education.
· Talking about an older “boyfriend/girlfriend”
· Starts making racist remarks etc.
· Talks about ‘ having the devil beaten out of them.’  Being isolated for example not allowed to eat with family members.



One or more warning signs may be evident.

Many symptoms of distress in a child can point to abuse, but there are other explanations too. This, together with conflicting medical opinion, has sometimes been the reason for falsely accusing parents of sexual abuse. However, research shows that over 94% of child abuse cases are true.
· According to the National Network to End Child Abuse, 1 in 6 children experience sexual abuse before the age of 16. That is the equivalent of three children in every classroom.
· Over 90% of abuse is perpetrated by a family member or someone known to the family.
· 1 in 3 children will never disclose.

Common sites for accidental and non-accidental injuries in children.
Accidental
· Forehead
· Nose
· Chin
· Back of head
· Spine 
· Elbows
· Knees
· Shins

Non Accidental
· Eyes (can also be caused by ball games etc)
· Ears
· Cheek
· Mouth (can also be caused by sports injuries etc)
· Shoulder
· Chest
· Upper and inner arms
· Stomach / abdomen
· Genitals
· Front of back and thighs (can also be from sports injuries i.e. karate, kickboxing or gymnastics)
· Hands
· Feet
Special attention should be given to bruises that have petechiae which tend to be found in children who have been abused rather than accidentally injured. Bruises from abuse tend to have specific shape either from a hand or an implement.

Children who are more vulnerable to abuse
· Disabled children
· Children whose parents abuse alcohol or substances
· Children in care
· Children with mental health problems or who have parents with mental health problems.
· Children living in poverty, isolation or poor housing
· Children living domestic violence situations

Disabled children are especially vulnerable to abuse. They can have impaired capacity which prevents them from resisting or avoiding danger. Speech and communication needs can make it difficult for them to disclose.




What to do if you suspect any form of child abuse/ a child makes a disclosure.

· The first consideration is always the welfare of the child. All children have a right to be protected from any form of harm or abuse. 
·  Anyone who hears, sees or is told about an incident/suspected incident of child abuse should report it. 
· Use the logging form to log your concerns. Include as many details as you can remember.
· This form must then be passed on to the church’s Designated Safeguarding Lead (see Appendix 2).
The DSL alone will hold this information in a secure place and will consult, as necessary. It is not Grace Baptist Church's role to investigate concerns/suspicions. It is their duty to report these to the statutory authorities. All information is subject to the Data Protection Policy for Work with Children and Young People Appendix 4. 

How should you react if a child tells you that he/she has been abused?

Recognise

· Does it sound right?
· Does it  look right?
· Does it feel right?
· Trust your instinct if you think that something feels wrong then it probably is. If in doubt say something.
Respond

· Listen to what the child says and take it seriously.
· Use open questions (who, what, where and when).
· Keep calm.
· Reassure them that they were right to tell you.
· Let them know that it is not their fault. 
· Tell them what you will do next.
· Do not investigate.
· Do not promise to keep the information a secret.
· Do not do a physical or medical exam.
· You do not need to have another Sunday school teacher/youth leader present to listen to the disclosure. 
· Do not ask a child to wait whilst you get a paper and pen to write with. It can take a really long time for a child to come to an adult and disclose abuse. Any delay may mean that they might not tell you what happened.

Record
· Write down what the child says, using the child’s own words. 
· If you do not have anything to write on at that moment, try to remember what you can and then fill in the logging form at the earliest opportunity.
· Do not destroy your notes. The statutory authorities may ask to see them, and they can be used as evidence if it goes to trial.
· Write down date, time , place and actual words used.
· Record facts and what you have actually seen and heard. Do not give your interpretation.

Report
· If a child is in immediate danger contact the police on 999. Under the Children Act 1989 Section 46, Police have the power to remove a child if it is believed they would suffer significant harm.
· If the child is not in immediate danger, report to the Designated Safeguarding Lead or in their absence the Deputy Designated Safeguarding Lead.
· The DSL should seek advice from the Multi Agency Safeguarding Hub (MASH) for Newham. Advice will also be sought from the Local Authority Designated Officer (LADO)
· The DSL will also seek advice from Newham Families Advice and Support for suspected FGM cases.
· Make sure the child receives professional help.
· Parents/guardians should be informed of allegations made and the next steps. This is to be done unless it is perceived that the child would be at risk.
· Schools will be informed by the DSL within 24hrs.
· Section 47 of the Children Act 1989, gives Social Services the authority to make an enquiry if there is reasonable cause to believe a child may suffer significant harm.
· If the child is in care , then the social services will also need to be informed of any allegations relating to the foster care situation.

Remember, many cases of abuse go unreported. Children are often afraid of the abuser and may also have conflicting loyalties. Showing them that you believe them and acting on it goes a long way.

Handling allegations against a volunteer
· In accordance with Section 2 of the Children Act 2004, employers, voluntary organisations, school governors and trustees and voluntary organisations should ensure that they have clear policies in place setting out the process, including timescales for investigation and what support and advice will be available to individuals against whom allegations have been made. (“How to Respond to an Allegation of Abuse | Thirtyone:eight”) 
· Any allegation against people who work with children should be reported to the DSL within 24 hours.
· The DSL  should also be informed within one working day of all allegations that  are made directly to the police.
·  If an individual (paid worker or unpaid volunteer)  is removed from volunteering with children (or would have, had the person not left first) because the person poses a risk of harm to children, the organisation or agency must make a referral to the Disclosure and Barring Service to consider whether to add the individual to the barred list. (“How to Respond to an Allegation of Abuse | Thirtyone:eight”) 
· In addition the church insurance company is likely to want to know as well.
· Never assume that an allegation is false, simply because you know the person. It is not your job to decide if something is true, your priority is to safeguard the wellbeing of the children. This means responding promptly to any and all allegations.
· In cases where there are low level concerns about a volunteer, a note of this will be made on their personnel file, and the situation monitored.
· Remember, there are people who will purposefully seek to work with children and those who are vulnerable , because they wish to harm them.





Good Practice in the Care of Children and Code of conduct

· Parents/carers/guardians /relatives should be responsible for their children wherever possible. We would actively encourage them to remain for the entire session.
·   Avoid being on your own with any child (always try to have another Sunday school teacher/ youth leader in   sight and work with children in 3’s or more). An exception can be made if a child comes to you to make a disclosure.
·    Wherever possible avoid taking children home on their own. (Again, we would hope that  parents/carers/guardians/relatives would collect children. In connection with this we will have a register for drop off and pick up. We would ask on arrival that if a different person is collecting the child after the Sunday School/ youth group ,that we be notified accordingly).
·    Be wise in your physical contact with children. 
·    Be wise; do not have favourites. If you have your own children in the group or children whose family you are close to; they should be treated exactly the same as everyone else.
·    Never physically discipline children (this  means no smacking, hitting or ear pulling), except by holding, and only then if there is danger to the child, another child or property.
· If a child needs to be physically restrained, ensure there is another adult to make sure the use of force is reasonable. Make a note of the reason this was done and inform the parents/guardians.
· Restraint should never prevent a child from breathing.
· Be aware of special educational needs if applicable, for example an autistic child whether verbal or non-verbal will require calming and de-escalating if they are in crisis and having a meltdown.
·    Think about the safety of children at all times and in all circumstances.
·    Never allow allegations of abuse by a child to go unrecorded or not acted upon.
· Please note that even if other children’s parents are present, there must still be at least two Sunday school teachers/ youth workers in the room. 
· Parents are only to be responsible for their own children, and are never to  be left alone with, supervise or escort home other children unless previously agreed upon.
· The behaviour of those involved in the Sunday school and youth groups must be exemplary. As Christians we should be above reproach and conduct ourselves honourably.
















Boundaries:
·    Avoid placing yourself in compromising situations. Avoid being in a room alone with a child. If a child is making a disclosure, then have it done in a room that can be accessed by anyone /has glass on the door/ windows.
· If a disclosure is in relation to forced marriage concerns, the relevant procedure should be followed and include informing the DSL about the meeting.
·    Personal care (e.g., toileting) should be appropriate to the age of the child and circumstances (NB some children have special needs) We would ask that on arrival if the person bringing the child will not be staying, that they carry their child/children  to the toilet. In addition, we would only give children something to drink after Sunday school is over.
·    Physical contact between adults and children can be quite healthy but should be discouraged in circumstances where an adult and child are on their own.
· Appropriate physical touch includes handshakes, fist bumps, high fives and hugs. Side hugs, where the arm goes around the shoulder are preferable.
· Inappropriate physical touch includes wrestling, massages, hitting and punching.
· Children are not to be given piggyback rides, as there is a risk that they will fall.
· Any physical contact should be for the benefit of the child, and be initiated by the child , unless the intent is to provide first aid.
· First aid should be given by a  trained paediatric first aider and provided in public. There should be a witness, and the accident book must be completed and a copy given to the parent/carer.
· Do not encourage children to sit on your lap. Instead encourage them to sit at your side.
·    Respect children in your attitude and the language you use; conversations should be appropriate to the age of the child/children. Do not allow children to use inappropriate language unchallenged.
· Our preference would be for children to be walked to their home if being escorted by a Sunday school teacher/ youth leader .(Again our preference would be for transportation to be provided/organized by the parent/relative carer/guardian).
·    If you see another Sunday school teacher/ youth leader putting themselves or potentially putting themselves in a position where they may be in danger of having their actions/behaviour misinterpreted draw their attention to the guidelines or talk to the one in charge of the activity.
· Any low level concerns should be documented and a record kept. See appendix 1: logging a concern.
· 	If anyone has concerns about the conduct of a Sunday school teacher/ youth leader around children, they can seek advice from the Local Authority Designated Officer (LADO) for Newham. See appendix 3 for details
· Any allegation against a Sunday school teacher, youth leader or other adult will result in  a temporary suspension from duty pending a full investigation.
· The DSL should be informed within 24 hours of any reports that are made to the LADO.












Fostering positive relationships
· Take the time to learn children’s names and how to pronounce them.
· If unsure about the pronunciation , then ask.
· Show an interest in their life, culture and interests.

Providing transport for children and young people

· Signed and written consent should be provided by parents  in order for their child to be dropped off by car.
· If  transporting children by car use the back seat, and make sure the child is wearing a seatbelt. They should also be sitting in an appropriate car seat. In addition if the car is driven by a male member of the church  he must be accompanied by a female member and the female member must escort the child to the door.
· Any church member who is driving children home, should be DBS checked.
· The car should be road worthy, and suitable to drive in all weather conditions. This means the windshield should be clean, tyres in a suitable condition  etc.
· The driver should have a licence with no more than 6 points and not be under the influence of drugs or alcohol, medication that may affect concentration or have been declared unfit to drive by the DVLA.
· The car must be properly insured to allow for the transportation of children.
· The car should have a current MOT.


Toileting

· If a child or young person requires the toilet during a Sunday school or Youth Group session; they should inform a Sunday school teacher.
· Children should go to the toilet unaccompanied. A Sunday school teacher/ DBS checked church member may stand outside in the foyer section, to ensure that any unknown persons do not enter whilst children are present.
· For Special Educational Needs children who may require extra help, parental permission should be sought. In such cases, toileting help should be given by a volunteer of the same gender as the child. A second volunteer should be present. 
· Signed parental consent should be given in the above cases.
· In the event that a child has an accident, and requires help, two volunteers (one of whom must be the same gender as the child, unless the child requests otherwise) may assist with helping the child to clean themselves.
· Clean spare clothes should be provided, or the parents called to take the child home.

First Aid

· The first aid bag is located in the kitchen. It should be checked regularly to ensure that everything is up to date.
· All accidents must be recorded and parents/carers informed.
· Any child who brings medication such as an asthma pump or epi-pen, should have these on them in a named container. Prescription medication should be in a named container with administration instructions. The child or parent should administer as required.
· First aid should be delivered in public  and be witnessed by a DBS checked church member.
· A trained paediatric first aider will be on hand to deliver epi-pen injections.


Use of mobile phones and social media accounts

· Upon registration to Sunday school or youth group, parents will be asked to provide two numbers for contact purposes.
· Mobile communication should only be for the purpose of informing parents/carers/relatives about matters pertaining to their child/children or the Sunday school/youth group.
· Group leaders may with parental permission obtain the mobile numbers of children aged 13 plus to send information about upcoming meetings, Bible verses etc.
· Group leaders should only communicate information about the meetings, activities ,send bible verses or reply to messages of requests for prayer.
· The group leader should copy in the DSL on any text messages that are sent and keep a record of all messages.
· Emojis, abbreviations and ambiguous text should not be used. Simley faces are ok to use in messages with children  but should be initiated by the child.
· No texts or calls should be made after 10pm. An exception can be made if the situation is urgent.
· If a disclosure is made by text or phone, or you become concerned about the welfare of a child then the normal reporting procedure applies.
· Email communication may also be used following the above procedures. Parental permission must be obtained to communicate by email.
· Adults involved in the Sunday school or youth group should not be befriending children on social media.

Use of devices/internet access on church premises

· Children and young people must not use mobile phones on church premises whilst a Sunday school or youth group session is in place.
· In the event that a child has a mobile phone, we would request that it is turned off and it will be placed into a box and will be given back to the child when they leave. The mobile is only to be turned on once they have left the premises.
· Update 2025: the church now has Wi-Fi which is accessible. Filtering protocols will be used to prevent minors accessing anything inappropriate.
· In the event that children are shown material for Sunday school online/access it online we will ensure that appropriate supervision and safeguards are in place.
· Any film that is shown must be appropriate for everyone watching. It has to be appropriate for the youngest person in the room.

One to one meetings for prayer, baptismal classes etc

· As part of instructing children in the faith, we will be teaching them about the importance of prayer.
· Children and young people may make prayer requests within the group if they are comfortable doing so.
· If a safeguarding issue is raised, the normal procedure applies.
· If a child or young person wishes to pray with or receive one to one advice from an elder/pastor/ Sunday school teacher or youth group leader; this should be done with the knowledge of their parent or guardian. The parents or guardians should also be present.
· Should a child or young person wish to be baptised and seek to have the relevant classes, a meeting will be arranged with the parents or guardians to explain what baptism is and why the child/ young person wishes to be baptised.
· The parents/guardians are invited to attend the class along with their child/children which will explain what baptism is and why it is done. The same rule will apply if a young person wishes to become a member of the church and partake of the Lords Supper.
· As a church we respect the role of parents and guardians and therefore seek to involve them in all aspects of their child’s involvement in the church.

Discipline:
·    We need to be insistent, consistent, and persistent.
·    Never smack, hit, belittle a child or use shouting at a child as a means of discipline.
·    Keep rules simple.
·    Talk about discipline issues with individual children away from the group.
·    Be a good role model.
·    Each child is unique, special, and individual, and each child needs a different method of being dealt with. We, therefore, need to consider the following:
(i) 	Why is the child behaving like that? Does the child have known behavioural / learning difficulties for example autism or ADHD.
(ii)	Ask God for wisdom, discernment and understanding.
(iii)	What are the best methods of disciplining and encouraging that child?
(iv)	What encourages and builds children up?
(v)	Avoid comparisons between children.

	Rules and behaviour

· A clear list of rules should be placed in a visible location.
· Any child who breaks the rules, should first be reminded of the particular rule they have broken.
· For example: a child is throwing something , they should be reminded of the rules and warned that if they do it again they will have a  10 minute time out to think about their behaviour.
· If a child continues to break the rules then they are to be placed in a  10 minute time out.
· After the time out, the child should be spoken to again about their behaviour ; explain why they were put in time out and reminded  of the kind of behaviour that you would like to see.
· If certain children are disruptive when they are together, then they may need to be separated. Caution should be used because they are likely to be friends. Give them a chance and only separate if they are being disruptive. It is recommended that such children be accompanied by their parent/guardian.
· Encourage children whom you see displaying good behaviour.
· A reward chart can be used to reward good behaviour with prizes for attendance and memory verse learning.
· If a child  has been fighting, using bad language or damaging equipment then they should be given a timeout and subsequently be banned for a week and their parents/guardian/carer/ relative informed. Be wise when approaching parents etc on this as some may ban their child from coming back.
· If a child is constantly misbehaving, talk to them about it and ask if everything is all right. Acting out can be a sign that something is wrong.
· We have a zero tolerance policy on bullying. Any bullying whether cyber or in person will be promptly dealt with.

Children with Special Educational Needs and Disabilities (SEND)

· Some children may have SEND or additional needs and require some extra help.
· For example, a child with autism may have difficulty with social communication. They may also be sensitive to loud noises and bright lights. Ear defenders can be a good tool to help.
· Children with autism may have difficulty in expressing themselves clearly.
· Routine and transitions can be very important. If transitioning from one activity to the next , a timed warning should be given so they can anticipate what is coming next.
· Sensory toys such as fidgets or pop its might be used by the child to regulate.
· Children with Attention Deficit Hyperactivity Disorder (ADHD) can struggle with focusing and sitting still. They may also struggle with hyperactivity and impulsive behaviour.
· They may also struggle with following instructions, so things should be explained clearly.
· Some children are given medication to help manage their ADHD.
· Some children may have disabilities such as asthma, type 1 diabetes and epilepsy.
· Children may also have hearing impairments and use a cochlear or hearing aid. Some may have an assistance dogs.
· Some children may be visually impaired. They may have some or no vision. 
· Resources in braille can be used to allow participation. Audio bibles are also a good option.
· Remember it is important to do everything possible to include children with additional needs and to support them in participating.

Young carers

· Young carers are children and young people who provide unpaid care for a family member  who is ill, disabled or has a mental health condition.
· They may provide emotional, physical and personal care
· They may help with buying shopping, collecting prescriptions, cooking, managing medication, arranging appointments, paying bills, looking after siblings and helping with communication.
· Young carers may also have to translate for parents who don’t speak English as  a first language.
· Young carers can struggle with school and socialisation as they are having to care for their parents.











Child collection policy
· Children who are being collected from Sunday school/ youth group should only be released to an approved adult.
· Upon registration, parents/carers should provide a list of approved adults for collection; along with their contact details.
· If an unknown person comes to collect a child (who is not on the approved list, regardless of who they claim to be in relation to the child), the following procedure should be followed.
· The person is to be informed of the policy and told that they may not take the child with them until contact with the parent has been established.
· The parent/carer should be called and details of the person given to them.
· If the person is forbidden from collecting for example due to a court order or custody arrangements, the child should remain on the premises until an appropriate adult is available to collect them.
· Anyone who is forbidden from collecting a child, should not be allowed to enter the premises. If it is known that they are in breach of a court order the police should be contacted.
· If the child is in care, and someone who is forbidden access comes to collect them, the carer should be informed along with the Social Services and Police.
· Children aged 12 and older, may walk home unaccompanied provided that written consent has been provided.
· If a parent comes to collect a child, and it is suspected that they are intoxicated the following will apply.
· The DBS checked church member/Sunday school teacher who is signing out the child will alert the DSL.
· The parent should be assessed by the DSL to confirm that they are intoxicated. This would include a strong smell of alcohol, slurred speech and an inability to walk normally.
· If it is confirmed that the parent is intoxicated, another authorised person should be called to collect the child.
· The parent and child should be kept at the church, and the parent given a cup of coffee.
· The situation should be documented under a potential safeguarding concern.
· If the situation escalates and the parent becomes volatile, then the police should be contacted.
Uncollected children

· If the parent/carer of a child who is normally collected fails to turn up, (this would be after the evening church service had finished, where the child would normally leave after the end of Sunday school and no contact can be established), the following protocol should be enacted.
· The DSL should attempt to contact all named persons on the child’s file.
· If no one can be contacted within 2 hours of the evening service ending, then the child should be classed as abandoned.
· The child should be kept on the premises and given some refreshments. The DSL should be present, along with another volunteer.
· The child should be given a suitable activity to prevent them from worrying.
· The DSL should call the Newham Contact centre on 0208 430 2000 , who will proceed to contact the Emergency Duty Team.



Unaccompanied minor wishing to participate

Known child

· If a child/ young person who is known to the church (either as part of the Sunday school or  who attends with their parents/carers)  is attending Sunday school or a service alone and would not normally be unaccompanied; the following procedure is to be followed.
· The DSL or another volunteer should ask the child why they are by themselves. 
· The child should also be asked if a parent/carer knows where they are.
· If there is reason to suspect that the child is at risk of significant harm, then usual safeguarding procedures are to be followed.
· If the child is not perceived to be at risk, the parent/carer should be contacted and informed of the whereabouts of their child. The parent/carer should be asked if their child has permission to stay or is required to return home.
Unknown child

· If the child/young person is unknown to the church and comes to a Sunday School session/youth group/service, the following procedure should be followed.
· The child/young person should be welcomed and encouraged to sit with a dbs checked church member or the DSL.
· The DSL should speak with the child/young person and find out who the parent or carer is and get contact details.
· The parent/carer should be contacted by phone and told that their child wishes to attend the service or take part in Sunday school.
· Parental permission should be obtained to allow the child to stay for the service or Sunday school.
· If the child is eager to stay, then this should be communicated to the parent/carer 
· The parent/carer should be informed that there is a consent form , the child can be given a copy to take home or the parent/carer given one when they arrive.
· Contact details should be obtained along with medical needs/ and or allergies.
· The parent/carer should be informed when the service/ activity ends and encouraged to collect their child.
· If the child is going home alone, they should take a copy of the Sunday school consent forms, church invite card and Sunday school card. The parent/carer should be encouraged to contact the DSL.
· If the parent/carer can’t be contacted, the child should be asked if their parents/carers know where they are and if they are meant to be home at a certain time.
· The DSL should get the child’s name, age, address and contact details and fill out the registration form.
· The parent/carer should be encouraged to contact the DSL/ church elder at the earliest opportunity.









Offsite activities and home visits
If children are taken offsite for an activity, the following rules should be followed.
· A letter should go out to parents/guardians to inform them in advance of the trip. This should take place at least 3 weeks beforehand.
· Written consent should be obtained.
· A risk assessment should be conducted for all trips.
· A designated adult should be in charge of the first aid kit.
· A car should be brought along for emergencies. See pg.13 on providing transport for children.
· Any additional adult helpers will need to be DBS checked. This includes church members and parent helpers.
· Any child who needs an inhaler or other medication should bring it in a named container. Parents should make sure that their child knows how to use the pump independently. Younger children may have a spacer to help them. Signed parental consent should be obtained for the administration of medicines.
· All trips must have at least one paediatric first aid trained individual.
· Groups should have 1 adult to 8 children. A register should be done when leaving the church and upon arrival. Regular head counts must also be conducted.
· All Sunday school teachers/ youth leaders should have a charged mobile phone in case of emergencies.
· Should a child require hospital treatment, one leader should go with the child and call the parents enroute.

If inviting children to your home for pizza , BBQ etc observe the following
· Get written consent from the parents.
· Invite children in groups. Do not just invite one child.
· If asked inform the parents exactly who will be present in the home.
· Be aware of any allergies that children may have.
· Have contact information for every child.
· Make sure you know who is collecting the child or if they are allowed to make their own way home.
· If arranging a sleepover the following guidance should be followed.
· The group should be one gender only. i.e. only boys or only girls. 
· Children should sleep in the living room in either sleeping bags or another suitable means.
· The bathroom should be used individually.
· The host should not be alone in a room with a child, without another child or adult present.
· A note should be made of any allergies. Children who require medication such as epi-pens, asthma pumps or insulin should bring this with them. Administration consent should be provided where applicable.
· Parents should be informed of everyone who will be there and told what time to collect their children.
· The host should ensure that they behave appropriately around the children.

If conducting a home visit  observe the following
· Make an appointment with the parent/guardian.
· Telephone before you arrive.
· Let a church leader know you are going.
· Always take another Sunday school teacher/ youth worker with you.
· Do not accept gifts except for token items. This is to avoid allegations of wrongdoing.


What to do if a child / young person goes missing from the church premises/ on a trip
Children should not be allowed to leave the premises unsupervised . The doors must be closed at all times and a DBS checked church member should be on the doors to check who is coming in and out . 

A child missing from the church premises/ private home
· As soon as you are made aware, the DSL/ Deputy DSL should be informed. They should conduct a thorough search of the premises, if the child is not found they should  call the police , report the child as missing and then call the parents.
· Check the register to make sure all other children are accounted for.
· The child’s parents should be informed by phone and kept updated.
· Have a full description of the child to give to the police.
· If the child comes back on their own , inform police and their parents immediately.
· The incident should be logged.
A child missing from a public place
· As soon as you are aware of the absence of a child, get all the children to stand with their groups and do a head count.
· One Sunday school teacher/youth leader searches the immediate area. They should search loudly giving a verbal description of the child they are looking for.
· The DSL should be informed by phone unless they are on the trip.
· If the child is not found in the immediate area, the police should be called, and the parents/guardians should also be called.
· The Sunday school teacher/ youth leader should agree with the parents whether they should come to the church or outing venue.
· If in an indoor venue e.g. bowling alley contact the security team immediately.

Security

· Whilst the Sunday school or youth group is in session, no unauthorised adult (apart from parents accompanying children to the classes) should have unsupervised access to the areas where children are meeting. 
· Sunday school teachers and youth group leaders are still required to be present.
· The church doors should be closed whilst Sunday school and or youth group sessions are in progress.
· At this time, the most likely areas for sessions would be the main hall (due to the piano and space) and the two small rooms with glass windows.
· If a visitor turns up during these sessions and wishes to speak to the acting elder/pastor etc, they should be accompanied to see them and then accompanied once they leave , unless they stay for the service.
· The front and back doors should be monitored during this time. 
· Essentially we want to prevent a situation where a stranger (who is not a parent of a child and is not known to us) is allowed to gain unsupervised access to the children.









Lockdown procedures

In the event that the church becomes aware of a threat in the local area either via the new mobile emergency alerts app or the police; the following procedures will be enacted.

· The DSL or in their absence the deputy will inform the Sunday school teachers about the threat.
· This is to be done without alarming the children. 
· In the event that someone gains unauthorised access to the church and poses a threat, all children and adults should be sent upstairs where the door is to be barricaded using  suitable materials. E.g. chairs, filing cabinets etc.
· Everyone should keep away from the windows and remain hidden under tables. The lights should be turned off.
· If for any reason children and adults are unable to make it upstairs e.g. they are signing downstairs by the piano; everyone is to hide in the pews keeping on the floor until the area is safe.
· The emergency services are to be called as soon as possible.
· Where the police/ emergency alert app  informs of a threat in the vicinity of the church, the doors are to be locked and bolted if this has not already been done.
· The building is only to be exited once the area has been declared safe by the emergency services.
· In the event that an explosive device is planted / it is brought to our attention that it has been planted, the following procedures will be used.
· If  a call has been made, ask where the bomb is , what is made of , when it will go off and why the caller is doing this.
· Inform the DSL , if the DSL is made aware first they will inform Sunday school teachers.
· The church is to be evacuated immediately. The fire drill procedure will be used. The DSL will call the police on 999.

Fire Evacuation

· In the event of a fire alarm or detection of fire, all those present within the church must be evacuated. There are two fire exits the safest one should be used for evacuation. The meeting point is on the other side of the road opposite the church.

· If a fire breaks out, the fire brigade should be called on 999. The church address is GRACE BAPTIST CHURCH, GURNEY ROAD , STRATFORD, E15 1SL. Do not hang up until it has been repeated back to you.

· Sunday school teachers should evacuate the children quickly and safely. A full sweep should be done to make sure that no one is left behind. Registers of names must be carried and a register done upon evacuation.

· The meeting point is on the other side of the road opposite the church. No one should re-enter the church until it is safe.

· Only trained people should use the fire extinguishers.





Appendix 1

[bookmark: _Hlk144920845]Logging a Concern about A Child’s Safety or Welfare
 	
GRACE BAPTIST CHURCH, GURNEY ROAD STRATFORD, E15 5SL
 


Full Name of Child/Young Person: 
 

Address: 
 

Date of birth: 
 
School (if known): 
 
Account of what happened:
(See section on what to do if a child tells you he/she has been abused)
 

 







Action taken: if any referral made or professionals spoken to please give their name and organisation and any action they agree to take. See appendix 3 for details.







Your name and role in the church:

Your signature:

Signature of DSL:








Appendix 2

Designated Safeguarding Lead: Miss Priscilla Joseph


Tel: 01206710876  Mob: 07484891611

Email: priscillajoseph2012@gmail.com   


Deputy Designated Safeguarding Lead: Mrs Katherine Dadzie

Tel: 07852201016


Email: kath.dadzie@googlemail.com  





































Appendix 3

Statutory Agencies  and other agencies in the London borough of Newham

Local Authority Designated Officer (LADO)

 For concerns over the conduct of a volunteer around children contact Alex Mihu or Evelyn Millyard at:

Email: lado@newham.gov.uk
Telephone: Alex 0792 9182 262 / Evelyn 07929 399336

Multi Agency Safeguarding Hub (MASH)
Members of the public can make a referral or anonymous request to MASH Newham on 0203 373 4600.
In an emergency call the Newham Contact Centre on 0208 430 2000 who will transfer you to the social work duty team. If concern is an emergency, please call 999.
MASH is made up of representatives from Children’s Social Care, Adult Social Care, Early Help Service, Community Health, Housing, Hestia, Change Grow Live, Education, Probation, Youth Justice Service and Newham Police.

Domestic Abuse 
24 hour National Domestic Violence Freephone Helpline
 0808 2000 847

Gangs 
Gangs and serious youth violence intervention
020 3373 2057

Newham Child Protection

020 3373 4600 9 am to 5.15pm /  020 8430 2000 other times


Forced Marriage Unit

020 7008 0151

fmu@fco.gov.uk


NSPCC helpline for girls at risk of FGM

0800 028 3550

fgmhelp@nspcc.org.uk 








Appendix 4

Policy statement on the Secure Storage, Handling, Use, Retention and Disposal of Disclosures and Disclosure information:
	
General principles
As a client organisation of Grace Baptist Charities Ltd using the Disclosure and Barring Services (DBS) Disclosure service to help assess the suitability of applicants for positions of trust, Grace Baptist Church, Stratford, complies fully with the DBS Code of Practice regarding the correct handling, use, storage, retention and disposal of Disclosures and Disclosure information. It also complies fully with its obligations under the General Data Protection Act 2018 and other relevant legislation pertaining to the safe handling, use, storage, retention, and disposal of Disclosure information and has a written policy on these matters, which is available to those who wish to see it on request.

Storage & Access
Disclosure information is never kept on an applicant’s personnel file and is always kept separately and securely, in lockable, non-portable, storage containers with access strictly controlled and limited to those who are entitled to see it as part of their duties.

Handling
In accordance with section 124 of the Police Act 1997, Disclosure information is only passed to those who are authorised to receive it in the course of their duties. We maintain a record of all those to whom Disclosures or Disclosure information has been revealed and we recognise that it is a criminal offence to pass this information to anyone who is not entitled to receive it.

Usage
Disclosure information is only used for the specific purpose for which it was requested and for which the applicant’s full consent has been given. 

Collection of data
As part of running the children’s work certain personal information will be collected and stored according to GDPR guidelines. This includes  but is not limited to names, dates of birth, contact details, details of allergies and addresses. Individuals will be able to see what personal information is held on them. Personal data will only be shared within the church among those who need to know. This includes but is not limited to Sunday school teachers, youth leaders, the Designated Safeguarding Lead  and Deputy Designated Safeguarding Lead. Data may also be shared with outside venues for example in the booking of a group trip. Personal data will also be shared with the police and statutory authorities where needed to comply with the law.

Sharing without consent
 Information can legally be shared without consent , if a person is unable to or cannot reasonably gain consent or if doing so would put someone at risk of harm. Personal details can be lawfully shared to keep a child or vulnerable adult safe from harm. The Designated Safeguarding Lead or Deputy Designated Safeguarding Lead should be informed in such cases.


Retention
Once a recruitment (or other relevant) decision has been made, we do not keep Disclosure information for any longer than is absolutely necessary. This is generally for a period of up to six months, to allow for the consideration and resolution of any disputes or complaints. If, in very exceptional circumstances, it is considered necessary to keep Disclosure information for longer than six-months, we will consult the DBS about this and will give full consideration to the General Data Protection Regulation and Human Rights individual subject before doing so. Throughout this time, the usual conditions regarding safe storage and strictly controlled access will prevail.

Files pertaining to child safeguarding records will be kept until the child’s 25th birthday, whereupon they will be securely destroyed.
Attendance files will be kept whilst the child is in attendance, they will be kept for two years after the child has left unless an active investigation requires them to be kept for a longer period of time.
Files pertaining to concerns over a church members conduct around a child, or safeguarding concerns will be retained for 10 years or until the persons 65th birthday.
These polices are in line with the guidance for schools.
Any files that are the result of a malicious allegation, will be destroyed.

Disposal
Once the retention period has elapsed, we will ensure that any Disclosure information is immediately suitably destroyed by secure means, i.e., by shredding, pulping, or burning. While awaiting destruction, Disclosure information will not be kept in any insecure receptacle (e.g., waste bin or confidential waste sack). We will not keep any photocopy or other image of the Disclosure or any copy or representation of the contents of a Disclosure. However, notwithstanding the above, we may keep a record of the date of issue of a Disclosure, the name of the subject, the type of Disclosure requested, the position for which the Disclosure was requested, the unique reference number of the Disclosure and the details of the recruitment decision taken.

Safer recruitment and the recruitment of ex-offenders
As a church, we are committed to the complete, full and divine authority of the Old and New Testaments of the Bible.
As a church we believe that God in his grace forgives sins through Christ, and that the Holy Spirit transforms repentant sinners. We also believe that while we are in this life, temptation to sin will remain with us. 
Within the teachings of the Bible, Grace Baptist Church, is also committed not to discriminate against any of its members or any members of like-minded churches who help, on the basis of race, gender, age or physical disabilities; nor of offences committed in the past as long as they do not create a risk to children or vulnerable adults. 
This includes anyone who is barred from working with children or vulnerable adults.
Enhanced DBS checks will be carried out on all applicants to ensure their suitability to work with children. This is done using the Christian Safeguarding Services. No adult will be given unsupervised access to children unless this has been completed. All adults volunteering to instruct children will have a minimum of level 2 safeguarding.
Safeguarding Adults Level 2 and Safeguarding Children Level 2 courses to be completed every 3 years.

Appendix 5

References	

Information in this policy has been sourced from the following sources*. The author has also based parts of this policy on her own knowledge from working in the education system and as an Ofsted registered nanny.
Keeping Children Safe in Education 2024. This is the governments statutory guidance for schools and colleges. The updated version will be published in September 2025. Additional amendments will be made as required.
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
Working together to safeguard children 2023
https://assets.publishing.service.gov.uk/media/6849a7b67cba25f610c7db3f/Working_together_to_safeguard_children_2023_-_statutory_guidance.pdf

Out-of-school settings: safeguarding guidance for providers 2025. 
https://www.gov.uk/government/publications/keeping-children-safe-in-out-of-school-settings-code-of-practice

What is forced marriage ?
www.met.police.uk
Children Act 2004
https://www.legislation.gov.uk/ukpga/2004/31/section/2

Serious Crime Act 2015 part 6
https://www.legislation.gov.uk/ukpga/2015/9/contents

Female Genital Mutilation Act 2003
https://www.legislation.gov.uk/ukpga/2003/31/contents

Children Act 1989 Section 47
https://www.legislation.gov.uk/ukpga/1989/41/section/47

Thirtyone:eight
www.thirtyoneeight.org



Newham Council 
Safeguarding Children and Young People
https://families.newham.gov.uk/kb5/newham/directory/family.page?familychannel=7
National Network to End Child Abuse
Domestic Abuse Act 2021
https://www.legislation.gov.uk/ukpga/2021/17/contents
London Safeguarding Children Partnership: witchcraft abuse	
https://www.londonsafeguardingchildrenprocedures.co.uk/spirit_possession.html

Anti-social Behaviour Crime and policing Act 2014
https://www.legislation.gov.uk/ukpga/2014/12
Children Act 1989 Section 46
https://www.legislation.gov.uk/ukpga/1989/41/section/46

NSPCC: National Society for the Prevention of Cruelty to Children 
Marriage and civil partnership minimum age act 2022
https://www.legislation.gov.uk/ukpga/2022/28
Guidance has been drawn from other church policies including
https://stmarysfishponds.org.uk/wp-content/uploads/2024/09/guidance-on-unaccompanied-children-2024.pdf
stmaryslydiardtregoze.org.uk/wp-content/uploads/2024/11/guidance-unaccompanied-children.pdf
Safer touch guidance
https://trurodiocese.org.uk/wp-content/uploads/2025/06/Safer-Touch-Guidance-01.04.-2025.pdf

* Whilst every effort has been made to add in all the acknowledgments for sources used, it is possible that some may have been inadvertently missed. Should anyone notice a reference that is missing, then please feel free to contact the DSL for this to be rectified.
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